
Job Description  

JOB TITLE – Storesperson 

Department  Engineering 

Grade Operational  

Contract Type  Permanent  

Working Hours 37  

 

To apply, please send a copy of your CV and covering letter, quoting the appropriate reference 

number, to BRCHR@babraham.co.uk. 

About us:  

The Babraham Research Campus is considered to be the UK’s leading campus to support early-stage bioscience 

enterprises. World class research and business come together to promote innovation and strengthen links 

between academia and the commercial world.  

Babraham Research Campus Ltd is the company that manages and develops the Babraham Research Campus, 
supporting and promoting the regional and UK bioscience ecosystem. It has responsibility for the administration 
and commercial development of the site for the benefit of all the tenant companies including the Babraham 
Institute. The Campus provides emerging and growing biotech companies laboratory and office space together 
with access to outstanding scientific facilities in an ideal geographical location at the core of the Cambridge 
cluster. Our aim is to be the most successful bioincubator campus in Europe and to support the Cambridge region 
and the UK bio-science communities. 
 
We are situated on an attractive 430-acre parkland estate, seven miles south west of Cambridge City Centre. 

The campus blends modern laboratory facilities with historic buildings in a spacious, beautifully landscaped 

setting. The campus offers the companies excellent amenities: fully-equipped meeting rooms and conferencing 

facilities, bar, coffee shop and refectory, a sports and social club, gym, tennis court and football pitch. A large 

component of the estate grounds including the wood, grass, grazing meadows and park land are opened for 

both the campus and the wider community to walk through and use. 

Job Profile Summary 

 
This is a diverse role which has a bias towards keeping our stock levels organised & up to date, admin 
support with purchase ordering, while helping out with IT and phone support and basic PPM (Planned 
Preventive Maintenance) tasks. The role on occasions will include the need to assist the electrical, 
mechanical & carpentry engineers perform tasks and also to help with the supervision of specialist 
contractors. 

 

Babraham Research Campus Ltd is seeking to expand it facilities and maintenance team, which maintain its 

buildings on the Babraham Research Campus. This is a fantastic opportunity to join a small but growing 

company in the heart of the biotech cluster. The main purpose of this role will be look after our storage areas 

and oversee all of the stock coming in & out of our Concept Evolution System.  You will work with the rest of 

the facilities / engineering team to ensure our stock levels are well labelled and kept up to date. You will be 

expected to actively seek improvement opportunities and implement those improvements where possible to 

further develop the efficiency and productivity of the business. On top of this main role, you will also be 

required to help the rest of the engineering team when required, to undertake a wide range of tasks, including 

support with Phone’s and PC issues relating to the Concept Evolution System, raising purchase orders and 

tasks in order to minimise inconvenience to building users and maintain optimum efficiency. Some of the key 

basic tasks that you will be required help out with will be weekly fire alarm checks, weekly legionella flushing 

of water outlets, monthly meter readings, monthly emergency light checks, daily/weekly plant room checks, 

tidiness of plant rooms & riser cupboards, supervision of specialist contractors. 

The successful candidate must have a meticulous approach to the labelling and storage of equipment & 

materials. As part of the team, you must be willing to help with basic tasks when required and having 
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experience with computers, mechanical & electrical installations and a good understanding of health & safety 

would be advantageous. You will also be expected to complete a timesheet for the week, using our computer 

aided facilities management system (Concept Evolution), which training will be provided in.  

The role is crucial to the efficient running of the Bio-incubator buildings and therefore you will be required to 

demonstrate excellent communication and interpersonal skills when liaising with the facilities & engineering 

team. You will have a flexible and proactive approach to ensure the overall needs of the business are met. 

Where desired skills, knowledge and qualifications are not met, training will be provided to the right 

candidate. 

Key areas of Responsibility 

 Ensure our storage areas are kept safe and tidy. 

 Oversee all of the stock coming in & out of our Concept Evolution System, while ensuring the best 

value for money. 

 Complete a stock take at the end of every financial year (March) 

 Ensure all shelves & compartments within the storage areas are labelled up to indicate where 

everything should be.  

 Keep a clear record of any equipment we purchase (so we can track what we have) and ensure 

everything is maintained to an appropriate standard. E.g. Desk Surfers, steps, vacuum cleaners, wet 

vacs, drills, socket sets, transformers, and extension leads etc. 

 Work with the rest of the facilities / engineering team to ensure our stock levels are well labelled and 

kept up to date 

 Support the team with all phone and Concept Evolution issues. 

 Raise Task and Purchase Orders using Concept Evolution and Sage 

 Complete weekly fire alarm checks and weekly legionella flushing of water outlets. 

 Complete monthly meter readings for building utilities consumption. 

 Complete daily / weekly plant room checks, while ensuring they are kept safe & tidy. 

 Help to complete monthly emergency light checks.  

 Assist the engineering team with the completion of electrical, mechanical & carpentry tasks. Tasks to 

include working at height, providing a buddy system for liquid nitrogen rooms & confined spaces, 

clearing up leaks, general manual handling and helping out with general installation work e.g. running 

in cables & pipework and reconfiguring lab benches & doors. 

 When required, supervise, coordinate and manage specialist sub-contractors for all maintenance 

provisions including PPM, RM and CM.  

 Check over work the specialist contractors have completed to ensure the area has been left in a clean 

& tidy state. 

 Complete suitable risk assessments and method statements prior to undertaking any work and 

document in full to ensure safe working practise. 

 Supervise where required safe systems of work, ensuring they are implemented and plant, machinery, 

services or equipment is suitably isolated. 

 Plan, supervise and co-ordinate all works to ensure the health, safety and welfare of all building users 

and ensure there is no impact on the environment.  

 Conduct regular inspections of BRC facilities to ensure the condition of building remains at a standard 

expected by its stakeholders and that assets remain in good working order.  

 Other relevant duties consistent as directed by line management. 

Special Duties:  

Some planned weekend work will be required.  

 

 

  



Person Specification 

Criteria  Essential(
) 

Desirable(
) 

Education and Qualifications 

Qualified or trained in other building service (e.g. electrical / mechanical engineering   

Asbestos Awareness, PASMA, IPAF    

   

Experience 

Experience of working in occupied facilities                                                                        

Experience of undertaking maintenance in accordance with SFG20   

Experience of facilities management software, in particular Concept Evolution            

Experience of building management systems, in particular Trend control systems   

   

Knowledge  & Abilities 

Good understanding of Health and Safety (isolations, risk assessments, manual 
handling)                                                                                                                        

 
 

Organized and methodical approach to work                                                                   

Good record keeping skills                                                                                                       

Computer literate with good working knowledge of  
Microsoft Office suite, in particular excel, word and outlook                                          

  

Willing to complete various manual handling tasks                                                                                     

   

Personal Characteristics   

Ability to work independently or as a member of a team   

Able to attend to detail meticulously   

Excellent interpersonal and communication skills at all levels   

Excellent team working skills   

Flexible and helpful approach to work   

   

Additional Requirements 

Willing to travel for work if required   

Full UK British Driving Licence   

Able to work in a non-smoking environment   

Willing to be flexible with their normal working hours when required   

Willing to complete out of hours work when required     

Willing to attend training as required   

      

                                                                


